EMPLOYER CERTIFICATION
You certify to cFIRST Corporation (“cFIRST”) that with respect to each consumer report ("report") ordered from cFIRST:


· You will use such report solely for employment purposes and for no other purpose. Employment purposes include the evaluation of the subject of the report for employment, promotion, reassignment, or retention as an employee. The subject of the report ("Applicant") includes any consumer who is an applicant, potential employee or employee.
· Prior to ordering the report, or causing the report to be ordered: 

· You have made a clear and conspicuous written disclosure to the Applicant, in a document consisting solely of the disclosure, that a report may be obtained for employment purposes; and
· You have obtained the Applicant's written authorization to obtain report, such authorization may be in the same document as the disclosure.
· Prior to taking any adverse action based in whole or in part on the report, you will provide the copy of the report to the Applicant.
· Before you take any adverse action against the Applicant based in whole or in part on the report, you shall give the Applicant a reasonable amount of time after the copy of the report to dispute the accuracy and completeness of the information in the report. 
· If you take any adverse action with respect to the Applicant based in whole or in part on any information in the report, then you will provide the Applicant with all of the following: 

· Notice of the adverse action;
· cFIRST’s name, address, and telephone number; 

· A statement that cFIRST did not make or influence the decision to take the adverse action and is unable to provide the applicant the specific reasons why the adverse action was taken; 

· Notice of the Applicant’s right to obtain a free copy of the report from cFIRST if, within 30 days after receipt of the notice, he or she requests a copy from cFIRST;  

· You will not use any information in the report in violation of any applicable Central or State equal employment opportunity law or regulation.
In some cases, you may order a report from cFIRST for employment purposes that would also constitute an “investigative consumer report.” (In general, an investigative consumer report is one in which information has been obtained through personal interviews with friends, neighbors, relatives, professors, colleagues of the Applicant or others with whom the Applicant is acquainted or who may have knowledge concerning any such items of information, and the information is more than just a verification of facts.) In the event that you order from cFIRST any investigative consumer report, then in addition to your other certifications herein, you certify as follows with respect to each investigative consumer report ordered: 

· Not later than 3 days after the date of requesting such report from cFIRST, You will mail or otherwise deliver a written disclosure to the Applicant containing the following information: 

· A statement that clearly and accurately discloses that an investigative consumer report on the Applicant may be made and such report may contain information as to his or her character, general reputation, personal characteristics and mode of living (as applicable); and 

· A statement informing the Applicant of his or her right to request in writing additional disclosures about the nature and scope of the investigation. 

· Upon written request by the Applicant within a reasonable period of time following the Applicant’s receipt of the disclosure referred to in above subsection, you shall make a complete and accurate written disclosure of the nature and scope of the investigation You have requested. You will mail or otherwise deliver the nature and scope disclosure to the Applicant not later than 5 days after the date on which the request for such disclosure was received from the Applicant or such investigative consumer report was first requested, whichever is later.

You are aware that in addition to the Central laws, state laws may be applicable to your ordering and use of consumer and/or investigative consumer reports, and agree to comply with all applicable Central and state laws and any changes or revisions to such laws. 

You certify to cFIRST that with respect to each driving record information or medical report or motor vehicle report ordered from cFIRST, you will comply with each of the above requirements relating to consumer reports. 

You agree that all certifications and agreements herein are of a continuing nature and are intended to apply to each consumer and/or investigative consumer report that you order from cFIRST. You agree to keep all documentation signed by the Applicant required herein for at least 7 years after the date of the report to which such documentation relates and to provide cFIRST copies upon request. 
I CERTIFY THAT I AM AUTHORIZED BY THE COMPANY TO AGREE TO THE ITEMS HEREIN ON ITS BEHALF.
Signature of consenting party

_______________________________

Signature
_______________________________

Name
_______________________________

Title
_______________________________

Company Name
_______________________________

Date
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